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1. O6mme mosioeHH
1.1. Hacrosmmee mojoXeHHWE perjiaMeHTHpYyeT AestenbHocTh 6mbimmorexn MBOVY Kopmsckas mikona
(manmee — obpaszoBareiibHad OpraHu3alms).
1.2. Hactodmee nojoxeHue paspaborano B coorsercTBEA ¢ DenepamsaemM 3akoHOM oT 29.12.2012 No
273-®3 «O6 ob6pasosanuu B Poccuiickoii ®enepanuuy, npukazoM MusKyreTyps! o 08.10.2012 Ne 1077
«06 yrBepxaerud Ilopska ygera JOKYMEHTOB, BXOIAIIMX B cocTaB OmOmMoTedHOro ()oHIa» ¢ y4eToM
neceMa MuHOGpazopamma ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM mHONOKEHHH O GuOMHOTEKE -
00meo6pazoBaTebHOrO  yapexienus», Merommaeckux pekomeHnamuii @®IBHY «HIIB mm. KL
Vomuckoro» or 31.05.2017, pexomernammit MuakyneTypsl ot 12.09.2017 mo pabote Ombimorek ¢
IOKYMEHTaMH, BKIIOYCHHBIMH B (pefiepaibHbIi CIMCOK SKCTPEMHCTCKAX MATEPHAIIOB.
1.3. bubnmoTeka ABIAETCA CTPYKTYPHEIM IIOpa3ie/ieHreM 00pa3oBaTe/IbHOM OpraHu3allii, CO3[aHHBIM B
mensx obecliedeHHsi mpaBa YYacTHHKOB 00pa30BaTENbHOrO IIpomecca Ha OECIUIaTHOE MOJIB30BAHHE
6u6moTeYHO-HH(DOPMAMOEHEIMA PECYPCaMH.
1.4. Tlopsimok NONB30BAHAS HWCTOYHMKAMH HHGpOpManWM, NEepedeHb OCHOBHBIX YCIYyT W YCIOBHSA HX
MIPEIOCTABJIEHUS ONPE/IEIMIOTCS HACTOSINAM MOJOXEHHEM O OMOIHMOTEKe M NpaBUIaMH TIOJIB30BaHHS
O6uOIHOTEeKOH, YTBEpKICHHEIMA PYKOBOJUTENEM 00pa30BaTeIbHOM OpraHu3alliH.
1.5. Opramms3anus oOCIy)XMBaHWS YJYacCTHUKOB 00pa30BaTENbHOIO Mpolecca MPOM3BOJUTICS B
COOTBETCTBUH C IPAaBAJIAMH TEXHUKH 0€301aCHOCTH U IIPOTHBOIOXAPHBIMH, CAHATAPHO-TATHEHUIECKUMHU
TpeOOBaHUAMH.

2. Ilenn, 3agaun, Gyaknud 0H0THOTEKH
2.1. Ilem GHGIHOTEKH COOTBETCTBYIOT IEJSM 00pa30BaTeNbHON OpraHn3ayy | BKIIOYAIOT B Ce0s B TOM
gucie: GopMupoBaHHe OOmEH KyIbTyphl JHYHOCTH OOydYaromUXCs Ha OCHOBE YCBOCHHsS COACpIKAHUSA
OCHOBHEBIX 00mI€006pa3oBaTeIbHEIX IPOTrPaMM, MX aJanTanys K )KW3HA B 00IIECTBE, CO3/IaHAE OCHOBBI JUL
OCO3HAHHOTO BhHIOOpa W MOCIEAYIOIMEro OCBOEHHs Mpo(eCcCHOHANBHBIX 00Pa3OBATENBHBEIX MPOIPaMM,
BOCIHTaHWE TPAKJAHCTBEHHOCTH, TPYAOIIOOHUs, YBa)KEHHS K IIpaBaM M cB0OOJaM desioBeKa, JIOOBH K
OKpyKaromei npupozie, Ponnne, ceMbe, (hopMApOBaHHE 37I0POBOr0 00pasa XKU3HH.
2.2. 3apagamu 6ubmoTexd 06pa3oBaTEbHON OpraHU3alyy SBIISIOTCS:
- obecnedeHHe ydYacTHHKaM OOpa3oBaTeNBHOTO Iporecca — OOydarommMes, [eHarora9eckuM
paboTHHKaM, poIETENsM (3AKOHHEIM MPEACTABHTENSM) OOydJarommxcs (Jajee — IOIb30BAaTElAM) —
HOCTyma K WHGOpMAIWH, 3HAHWSM, HAEAM, KyIbTypHBIM [EHHOCTSAM IIOCPEICTBOM WCIOJB30BaHUA
OnbmoTeYHO-HH(POPMAMOHHEIX PECYPCOB 00pa30BaTEbHOM OpraHu3alluy;
- BOCOHMTAHHE KyJHTYPHOTO H IPaXKAAHCKOrO CAMOCO3HAHHMS, IOMOINb B CONMAIM3AIME 00yJaromerocs,
Pa3BHTHH €r0 TBOPIECKOr0 IMOTEHIHANIA;
- TpHUBIEYeHAE OOYYAIOMMXCA K CHCTEMATHYeCKOMY YTeHHIO yd4eOHOM, XyIOKECTBEHHOM, Hay4HO-
HOMYJISIPHOM JTHTEpaTyphl;
- CONeliCTBHE PA3BUTHIO MT03HABATEILHEIX HHTEPECOB | CTIOCOOHOCTEH 00yJaIoImuX s,
- (hopMupOBaH¥E HABHIKOB HE3aBHCHMOr0 OMOIHMOTEYHOrO MONB30BaTeNnsd, 0OydeHMe IOUCKY, OTOOpY U
KPATHYIECKOM OIEHKE HH(MOpMAIIHH;
- copmeiicTBHe memarormieckuM paboTHHKaM B 10OAOOpe Hay4HO-METOAMYECKOM JHUTEpaTypsl,
uHGOPMHPOBAHKE O HOBBIX MOCTYIUIEHHSIX B OuOMHOTeIHEIH GOHT;
- COBEpIIEHCTBOBaHHE IIPEJOCTABIAEMEIX OHOIMOTEKOH yCIyr Ha OCHOBE BHEIPEHHS HOBBIX
AHGOPMATHOHHBIX TEXHOJNOTHM H KOMIIBIOTEpH3aIMK OHOIMOTEeYHO-HH(POPMAIMOHHEIX IIPOIECCOB,
(hopmMupoBaHre KOM(OPTHOH OHOIHOTEIHON CPEBL
2.3. bubnmuorexa BEIIONHSET clenyomue §yHKIUHN:
2.3.1. ®opmupyet on 6H6MOTEeYHO-HH(POPMAITHOHHBIX PECYPCOB 00pa30BaTEILHON OpraHU3aliu:
- KOMIUIEKTyeT OCHOBHOH ()OHJ y4eOHBIMH, XYyHOXKECTBCHHBIMH, HAyYHEIMH, CIIPaBOYHBIMH,
TeJarOTAYeCKAMHA W HayIHO- IOy ISPHEIMHA JIOKYMEHTAMH,
- y4acTByeT B KOMIUIEKTOBAaHWH CIIEIAAM3UPOBAHHOTO (oHAa ydeOHHMKAMH M3 9HClIa BXOIANIUX B
(enepanbHbi TNepedeHb y4eOHHKOB, JOMYIMIEHHBIX K MCIONB30BAHHIO IPH pEalu3allid HMEIOIIHX
rocyIapCTBEHHYIO aKKpeJWTamuio oOpa3oBaTellbHBIX NpPOrpaMM HAYallbHOTO OOMIEro, OCHOBHOIO
obmiero, cpegaero obmero ob6pa3zoBaHus, ¥ y4eOHBIMHA HOCOOHSMH, JONMYIIEHHBIMA K HCIIO/IE30BAHHIO
IpH peann3alyy yKa3aHHBIX 00pa30BaTeNbHBIX IIPOTPaMM;
- aKKyMmyJHpyeT (hOH[ IOKYMEHTOB, CO3JaBaeMBIX B 00pa3oBaTenbHOM OpraHu3anmuy (myOormMkanuid u
paboT menaroroB 06pa30BaTENBHOM OpraHM3alyWM, JIy4YIIMX HAyIHBIX paboT u pedepaToB ydamuxcd U
Ap.);
- OCYINECTBILIET pasMENICHHE, OpPraHU3alHIO H COXPaHHOCTD JJOKYMEHTOB,



OpraEm3yer M BeleT CIOpaBOYHO-OMOIMOrpagudeckwi —ammapar: —KaTalord (amdaBuTHEIH,
CHCTEMATHYECKHH), KapTOTEKH (CHCTEMATHIECKyl0 KapTOTEKy CTared, TeMaTHIeCKHe KapTOTEKH),
3NIeKTPOHHEIH KaTayor, 6a3s! JaHHBIX 10 TPOQHITIO 00pa3oBaTebHON OPraHA3AIHH.

2.3.2. OcymectBusier aadGepeHIEPOBAaHHOE 6ubmoTedHO-HH(POPMANMOHHOE  OOCIy)KHBaHUE
00y9arommXcs:

- IpeOCTaBsieT HHPOPMAHOBHEIE PECYPCHI Ha PasMIHBIX HOCHTEILX;

- oprammsyerT o0ydeHWEe HAaBHIKAM HE3aBACHMOr0 OHONMOTEYHOTO NONB30BATCNA H moTpeduTens
uA(OpMANUH, COAEHCTBYeT MHTErpallly KOMIUIEKCA 3HAHHH, YMEHHH ¥ HAaBBIKOB paboThl ¢ KHHTOH H
uH(pOpMaATTHEH;

- Oka3eBaeT MH()OPMANKOHHYIO IOAJEPKKY B PEIIeHWH 3ajad, BO3HHKAIOMMX B IPOIECCE y4ae6HOiH,
caMo00pa3oBaTebHOH B IOCYTOBOH AeATEeIIbHOCTH obydJarommxcd;

- OpraHmE3yeT MacCOBBIE MEpPONPHSATHS], OPHCHTHPOBAHHBIE HA PA3BHTHE obmeil W YMTATENBCKOM
KYJIBTYpPhI TA9HOCTH;

- COZeliCTBYeT meJarormdeckuM pabOTHWKAM B OpraHu3anyuy 00Opa3oBaTeNBHOrO mporecca d Jocyra
oOydaronmxcs.

2.33. Ocymectiser muddepeHnupoBanHoe  OHOMAOTEIHO-HHPOPMAAOHHOE o0CITy)KABaHHE
[eIaroru9eckuxX pabOTHHKOB:

- BeMBIAET MHGOPMANMOHHEIC MOTPEOHOCTH M YAOBIETBOPAET 3aIpOCHI, CBA3AHHEBIC C obyqermeM,
BOCIIMTAHHAEM 00yJarONUXCs;

- copeiicTByeT npodecCHOHANEHON KOMIETEHIIMH [IE]aroros, NOBHIICHHIO KBaIA(pHUKAIMH, TPOBENECHHIO
aTTeCTaldH;

- ocymecTBnser TeKymee HHGOpMHpOBaEWe (mMHEH HH(OpMAIWH, 0630pEl HOBBIX IIOCTYILICHHH |
myOrKarui);

- cII0cOGCTBYET POBEICHHIO 3aHATHN 110 (OPMHPOBAHMIO HHGOOPMAHOHHO! KYIBTYPBI o0ywarommuxcs,
sBIIsieTcs 6a30¥ U IPOBEIEHHS MPAKTUIECKHX 3aHATHM] 110 paboTe ¢ HHPOPMAMOHHBIME PECYpPCaMHU.
2.3.4. OcymecTeisier muddepeHIEpoBaHHOe GHOIHOTeTHO-HHPOPMATTHOHHOE o6CIy)KABaHUE POJUTENEH
(3aKOHHEIX TpeJICTaBUTENEH) 00yJalOIUXCs:

- YIOBIETBOPSET 3aPOCH! IOJTB30BaTeNeH H HHGOPMHPYET O HOBBIX IOCTYIICHUIX B GuOIHOTEKY;

- KOHCYIBTHDYET [0 BOIPOCaM OpraHM3AlMH CEMEWHOro YIECHHMS, 3HAKOMHT C paGOpMaLHel 110
BOCIIUTAHHIO JIETEH;

- KOHCYIETHPYET 110 BOIIPOCcaM y4eGHBIX H3aHuH st 00yJaromuxca.

3. Opranuzanus JesaTeIbLHOCTH OHOIHOTEKH
3.1. Obmee PyKOBOACTBO AEATESIHHOCTHIO OHONMOTEKH OCYIIECTBIAET PyKOBOIUTEIDb 06pa3oBaTeIbHOM
OpraHu3alyH.
3.2. Henocpe/CTBEeHHOE PYKOBOICTBO GHOIHOTEKOM OCYIIECTBIIACT 3aBE/IyIOMui OHOMOTEKOH, KOTOPBIA
Ha3HaYaeTcs pyKoOBOIMTeeM 00pa3oBaTeIbHON OpraHu3aldH.
3.3, 3apemyiommii OHOIHOTEKOH HeCeT OTBETCTBEHHOCTh B NpeZeNax CBOeH KOMIIETCHIHH 32
OpraHW3alHIO ¥ Pe3yIETATH JAeSTebHOCTH OHOIMOTEKH.
3.4. 3asemyrommii OubMMOTEKOH paspabarkiBaeT M IPEACTABIET PYKOBOJHUTCIO 00pazoBaTebHON
OpraHM3ayy Ha YyTBEPXKICHAE CIIEAYIOMue JOKYMEHTEL:
- TIOJIOKEHHE 0 OUGIHOTEKe, PaBHIIA TIONH30BaHNs OHOIMOTEKOMH;
- TIOJIOJKEHHE O IUIATHBIX yCIyrax OHOIMOTEeKH,
- IUTAHOBO-0TYETHYIO JOKYMEHTAIHIO.
3.5. B coctaB 6ubmoTeK: BXOJMT:
- abOHEMEHT;
- YUTATGHBIA 341,
- oT/ieN y4eOHHKOB;
- oTaen HH(GOpPMAEOHHO-OrbMorpadmIecKoi paboTsl;
- poHA ¥ CrIenEATH3HPOBAHHEIH 311 pabOTHI ¢ My IBTHMEIHHHBIME H CETEBBIME JOKYMCHTAMH,
- MeJTaTeKa.
3.6. Bubmmoredno-madopManEOHHOe O00CIyXKHBAHHE OCYLIECTBIACTCS B COOTBETCTBHM C IUIAHAMH
paboTel GHOIHOTEXH ¥ PeXKAMOM paboThl 06pa3oBaTEIbHOM OpraHU3alHHy.
3.7. BubimoTexa BIpaBe IPEJOCTABIATH IUIATHBIE GHONMOTEYHO-HH(OPMANHOHHEIE YCIYTH, NEPEICHb
KOTOPHIX OIpeeieTcs ycTaBoM 06pa3oBaTelbHOM OpraHu3alyy.



3.8. PexxuM paboThl OHOMMOTEKH ONPENEeNIeTCs 3aBeAyIONHM 6UGIMOTEKOM ¢ YIETOM PeXmuMa PaboThl
o6pasoBaTenbHOM opramusamud. O@HE pa3 B MECSI IPEIyCMaTPHBACTCA CaHWTapHBIHA JICHb, B KOTOPbIA
obciyxuBaHEe MONb30BATENICH HE IPOA3BOIATCA.

4. YaeT DocTyilJieHHs H BBIOBITHS I0KYyMEHTOB onbamoTedHOro hoHxa
4.1. TIpueM JOKyMeHTOB B (OB, OHOIMOTEKH BKIIOYACT CIIEAYIOIIHE ONCpaIHH-
- CBEpKA IOCTYIUICHHH C IEPBHIHBIM YYETHBIM IOKyMEHTOM (maxiagHas, aKkT), BKIIOYAIOMAM CIHCOK
MOCTYITABIINX JOKYMEHTOB;
- cocTaBlcHME MEPBHYHOIO YYETHOrO JOKyMEHTa I mocTymieHui Ge3  COIpPOBOIMTEIHHOMN
IOKyMEHTAIHH;
- PerHCTpAIHs MOCTYNHBIIAX JOKYMEHTOB B PErHCTpax CyMMapHOro, IpYIIOBOro A WHIWBUTYaTBHOTO
yaera (TOCT 7.0.93-2015 «BubmmoTedHbIi domn. Texuonoras GOPMEPOBAHAL).
42. Tlpd NONONHEHMH OCHOBHOTO OMONHOTEYHOIrO donnga HeoOxomumo COOMONATH TpeboBaHus
®enepanbHEOTO 3aKoHa 0T 25.07.2002 Ne 1 14-®3 «O IpOTHBOIEHCTBAN SKCTPEMACTCKOM IEATEIHHOCTHY.
JIOKyMEHTHI, BKIIOYeHHbIe B @e/lepalbHBIA CIACOK SKCTPEMHCTCKHX MmatepuaioB (manee —PCOM),
OmyONMKOBAHHBIA Ha OQWIMATEHOM —CaiTe Mumiocta  (http:/minjust.ru/ru/extremist-materials),
IpAOGPETAT 3aNpEeNIeHO, IPH BEISBIICHAH HX B (POH/E — H3BIMATH U3 AOCTYIIA.
4.3. Vaer u 06paboTKa JOKyMEHTOB GHOMHOTETHOTO (POHMA.
4.3.1. Vaer u 06paboTKa JOKyMEHTOB OCHOBHOTO ()OHJIA OCYIIECTBIACTCA HHAABATYATHHBIM CIIOCOGOM.
CBeleHHs 0 TIOCTYIHMBIINX MEIaTHEX JOKYMEHTax BHOCATCS B «KHUTY CyMMAapHOTO ydera JIOKYMEHTOB
ocHoBHOTO doHAAY.
[TocTynuBOIAM HOKYMEHTaM IPHCBaMBaioOT WH/ABAIYATbHEI PETHCTPAMOHHEIA HOMEP (MHBEHTapHBIH
HOMep WM WHOW 3HAK, IPHHATEI B Ka9eCTBE PErMCTPAlHOHHOrO HOMEpa, CHCTEMHBIA HOMEp JUIs
3JIEKTPOHHEIX JOKYMEHTOB) M (P XpaHESHHUS.
PerucTpaliioHHEe HOMEpa B IMA(PE OTMEYAIOT B PErHCTPaX WHIMBUIYANBHOTO yHera JOKYMEHTOB —
WHBEHTAPHO! KHATE, KapTOTEKE PEIHCTPAIlHH Ia3eT, XKyPHAJIOB, y4eTHO# Oa3e JaHHBIX.
Bce 5K3eMIUIpHI IPUHESTEX W3AaHuii mremmemoiorcs. [litemnent ¢ HaMMEHOBAHHCM 00pa3zoBaTEIbHOM
OpraHH3aNAH JOJDKEH OBITh IPAMOYTOJBHOR GOpMBL, pa3MEPOM He Gompime ueM 1,5 x 4 cM.
[IlTeMIiens CTAaBATCS Ha 060POTE THTYJIHHOrO JCTa (IPH OTCYTCTBHH THTYJIBHOTO JIHCTa — Ha nepBoi
CTpaHmIe TEKCTA MO/ 3aryiaBieM), Ha 17-i CTpaHHIE NOJ| TEKCTOM B JICBOM HIDKHEM YIIIy M Ha obopoTe
xaxoro mpaioxenws. Ha Gpommopax # jKypHajax MITEMIENb CTABHTCA TOIBKO Ha o0IoXKKE MM Ha
IepBO# CTpaHMIIE TeKCTa.
Cocrap OCHOBHOro (poHJa (uWKcHpyeTcs B KapTodHOM an)aBHTHOM Karamore, B 3JIEKTPOHHOH Oase
JaHHBIX ONOIHAOTEKH.
4.3.2. Vaer u 06paboTKa CrenAaTA3HpOBaHHOro (HoHIa. Crienuaau3upOBaHHEb (OHI yIHTHIBACTCA U
XPaHATCA OTAEIBHO OT OCHOBHOTO GHOIMOTEIHOTO doHma.
Vuer [OKYMEHTOB  CIeNHAIM3MpoBaHHOro  (Qomma, Kak MHOTOIK3EMIUIIPHON  JIUTEPaTypPHL,
OCYIIECTBIIETCS IPYIIOBEIM CIIOCOO0OM H OTPaXKaeTCs B «Kuure cyMMapHOro ydera ydeOHOro Gouna» u
B KapTOTEKEe PETHCTPAIlHOHHEIX KapTOYeK.
Ha kaxnoe HAMMEHOBAHHE JOKYMEHTOB CHENMATM3MPOBAHHOrO (GOHJA 3aBOMMTCS OTACIbHAS YHCTHAT
kaprouka. Kaprouku ¢ 6ubmiorpagugeckuM omicaHueM W3aHui y9eOHUKOB PaCcCTaBJISIOTCS B YHETHYIO
KapToTeKy HO Kiaccam, a BHYTpH KJIacCoB — IO andaBuTy (pamMHIUi aBTOPOB HIHA sariaBui. s
KOHTPONISl 3a COXPAHHOCTBIO YYETHHIX KapTodeK OHH PETHCTPHPYIOTCA B «KypHane perucrpanuu
y4eTHBIX KapTOYeK yIEOHHKOBY.
Texuugeckas 06paboTKa JOKYMEHTOB IIPEyCMAaTPHBACT CIIEYIOIHS OICPAIIHH:
- OpOCTABICHHE HAa KaKIOM JOKYMEHTC MITEMIEILd GMOMHMOTEKA B COOTBETCTBAM C IIYHKTOM 4.3.1
HACTOSIIET0 MOJIOXKEHHS,
- YCTaHOBJICHHE CPEICTB 3aIUTHI OT YTPAThI (MarHUTHEIM JaT9AK, paauovuIl, WHOMW BHJ MApKUPOBKH);
- W3TOTOBIIEHNE W NPHKPEILIEHAE K JOKyMEHTY macnopra ydeOHuKa. ITacnopt y4eOHUKA IIPAKICHBACTCS
Ha TocNeTHel cTpanuie yIeOHrKa. 3anoMHACTCs P BbIIA9e THTATEIO.
VderT CHENHAIM3HPOBAHHOTO (OHZA NpEAyCMaTpuBaeT OTPXCHHE €ro COCTaBa B CIPABOTHO-
6ubmorpadraeckom anmapare GEGIMOTEKH, B TOM THCIIE B IEKTPOHHOU 0a3e JaHHBIX.
4.4, BIOBITHE JIOKYMEHTOB GHOMMOTEdHOrO (oHA.
4.4.1. IlpuauHEsl, 0 KOTOPEIM JOKYMEHT MOXET OLITH BEIBEIEH M3 COCTaBa OMOIMOTEYHOrO donza,
BKJTIOYAIOT B TOM 9HCJIE BETXOCTH, Je(EKTHOCTh, yCTApEIOCTh IO COAEPXAHWIO, yTpaty. UckmogeHne
JIOKyMeHTa ®3 Ombimoredsoro (oHAa NPOBOAMTCA Ha OCHOBAHWM aHAmM3a COCTaBa OUOIHOTEIHOTO
¢onna 1 pe3yIbTaTOB €T0 MPOBEPKH.



4.4.2. Tlom BETXOCTHIO JOKyMEHTa IIOHHMAIOT pe3yJbTaT €CTECTBEHHOTO CTapeHHs HIH (H3MIECKOIO
H3HOCA JOKYMEHTA.

4.4.3. Ilox meeKTHOCTHIO JMOKYMEHTa MOHMMAIOT 9aCTHYHYIO MJIM IOJHYIO YTpaTy SKCINIyaTalldOHHBIX
Ka9eCcTB JJOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/ICHCTBHSL.

444, Tlom ycrapenocTei0 MO COJCPKAHHIO [TOHMMAIOT IIOTEPI0 AKTYalbHOCTH TEMAaTHKH,
HOJTBEPXKIAEMYIO0 OTCYTCTBHEM CHpOCa dHWTaTelledl, HEBOCTPEOOBAHHOCTBIO B IEpEpaclpeiciCHuH U
pearmM3anyy.

4.4.5. Tlox yTpaToil JOKYMEHTA MOHEMAIOT €r0 OTCYTCTBHE B (hoHIe OMOMMOTEKH MO NMPUYUHAM IOTEPH,
XHIIeHAs, OSICTBAM CTHXHMWHOIO, TEXHOTEHHOrO (B TOM YHMCIE XaKEPCKOW aTrakd W HEeBOCCTaHOBHMOIO
c60s 31eKTPOHHOT0 06OPYJOBAHNS) HITH COMAATEHOTO XapaKTepa, 110 HEYCTAHOBJIEHHOM MPUYHHE.

4.4.6. Ilpomecc WCKIFOUEHHS NOKYMEHTOB W3 (oHma OMOMMOTEKH OCYIIECTBISETCS B COOTBETCTBHUH C
IMopsaKoM ydYeTa JOKYMEHTOB, BXOMSIMMX B COCTaB OmOIMOTEeuHOro ()oHAa, yTBEPIKICHHEIM IPHKA3OM
Musnkynstypst o 08.10.2012 Ne 1077.

4.4.7. BruiObiTHE nOKyMeHTOB OWOmMoTedHOro (OHIA IPOH3BOINHTCA B peE3ynbTare HX CHHCAHHA
KOMHMCCHEHN, CO3JaHHOM pyKOBOAMTENEM 00pa3oBaTelbHOM OpraHu3aiiy.

4.4.8. YTHim3anus COHCAHHEIX JOKYMEHTOB OHOmMOTedHOro (hoHIA MPOM3BOIUTCA B COOTBETCTBHH C
3aKOHOJATENLCTBOM PD.

5. Ilpoeepka AOKyMeHTOB OnbaHOTeTHOT0 hoHIA
5.1. IlnaHOBas mpoBepKa JOKYMEHTOB OHOMOTEIHOTO (DOH/a MPOBOJMTCS ¢ IEPHOAMIHOCTHIO O/IHH Pa3 B
[IATH JIET HAa OCHOBAHWH rpadyKka IMpOBepKH, YTBEPKACHHOr0 3aBeNyIOm#M OHOIHOTEKOMH.
5.2. BuemramoBas mpoBepKa IOKYMEHTOB OmMOIMOTEdHOro (OHOAa NPOM3BOAUTCA B 0043aTEIBHOM
TIOpSAAKE:
- IPH BHIABIICHAH (PaKTOB XHINECHHUS, 3I0yIIOTPeOICHUS WM NOPYH JOKYMEHTOB;
- B ClIlydae CTHXHMHOIO O€ACTBHS, IOXKapa WIM JAPYTHX 4YpEe3BBUAMHBIX CUTYyallWd, BBI3BAHHBIX
9KCTPEMALHBIME YCIIOBHSIMHY;
- IPH peOpraHmW3ayiy WM JTUKBHIAIMKA 00pa3oBaTe/IbHON OpraHu3alyy.
5.3. IIpoBepka (oH/a HA IPEeMET HAIMYHS B HEM JOKYMEHTOB, BKIFO9eHHEIX B ®COM, mposommTes:
- IIPH TIOCTYILIEHWHA HOBEIX JIOKYMEHTOB B QOHT;
- CHCTeMaTH4YeCKd (He peke ONHOrO pa3a B Tpu Mecsma) myreM cBepku @®COM co cnpaBodHO-
OubmorpadrdeckumM anmapatoM (orna OHOIHOTEKH.
5.4. 1o uroraM MpOBEpPKH 3aBeAyIOmMiA OMOIMOTEKOH COCTaBIAET aKT, MONIHCHIBAET H XPaHHT €ro B
OubmmoTeke B TeUeHHWE CpOKa, YCTAHOBICHHOTO HOMEHKIATypod nen. Ecim Kakue-TO JOKYMEHTHI
OTCYTCTBYIOT II0 HEYCTAHOBJICHHOHW NpPHYMHE, TO K aKTy NPHKIANBIBAETCA MX CIHCOK, B KOTOPOM
(EKCHPYIOTCA CBEIECHUSA O KOJMYECTBE JAOKYMEHTOB OmOmmoTedHoro GoHIAa B HAIWYMKM U KOJIHUYECTBE
OTCYTCTBYIOIIMX IOKyMEHTOB, B TOM 9HCJIE II0 HEYCTAaHOBJICHHOM IpHIuHE. B aKkTe TarKe yKasnpBalOTCH
HOMED | J]aTa aKTa NpeIbIIymel MPOBEPKH. '
Ilpy BhMBIEHMH B Ipomecce NpoBepKH (oHIA OTCYTCTBYIOIMX JOKYMEHTOB M HEBO3MOXHOCTH
YCTaHOBJICHHS BUHOBHBIX JHI{ YOBITKH IO HEZOCTauyaM CIHUCHIBAIOTCS B COOTBETCTBHU C JCHCTBYIOIIUM
3aKOHOJATEIHCTBOM.
5.5. Jlna npoBepku 6ubmmoTegnoro Gorma oOpa3oBare/IbHOM OpraHu3anyy Ha IpefMET HAIHIHA B HEM
JNOKYMEHTOB, BKIIOYeHHBIX B ®OC3OM, B o00pa3oBaTensHOH OpraHusalud CO3/aeTcs ChenuaibHas
Komuccns no ceepke Gubmmoreunoro gonna ¢ @eneparsHEIM CIHCKOM 3KCTPEMHCTCKAX MATEPHATIOB,
BEIIBJICHUIO, M3BATHIO H YHHYITOXKEHHMIO SKCTPEMHCTCKUX Marepuaior (manee — Kommccus mo nmposepke
9KCTPEMHCTCKHX MAaTepHaOB), KOTOpas CHCTEMaTH4eCKH (HE peXe OJHOro pa3a B TpPH Mecsla)
OCymIECTBIIET IPOBEPKY OubimoTednoro Gorga o6pa3oBaTebHON OpraHu3alyy Ha IPEIMET HAINYHS B
HEM JOKYMEHTOB, BKIIOYeHHBIX B ®COM, myrem cBepku ®COM co cnpaBodrHO-6HO/mMoOrpadguaeckum
anmapartoM oHza.
[Ipn BHIABIIEHWH JOKyMeHTa, BKIodeHHOro B ®COM, Ha 3rTame KOMIUIeKTOBaHHsS (OHIOA yKazaHHbBIH
JOKYMEHT He IIOJUIEXKUT BKIIIOYCHMIO B OubimoTednbiit goH o6pa3oBaTebHON OpraHi3aliiy.
B cimydae BBLIBICHHS JNOKYMEHTa, BKIOYeHHOTO B @COM H yxe Haxopsmerocs B ¢onne O6uOimorexu
00pazoBaTeNbHOM OpraHW3alud, JOKYMEHT HCKIIodaeTcs u3 OmbmmoredHoro (oHIAa H MOIIEKHT
YHHYTOKEHHIO.

6. Ilopagok mosb3oBanusa OHOIHOTEKOMH
6.1. 3ammucek obygaronmuxcs 06pa3oBaTeIBHON OpraHu3al B GHOIHOTEKY IPOU3BOUTCS 110 CIIECOTHOMY
COCTaBy Kiacca B HHIMBHIYaIbHOM IIOpSJIKE, MEJarorHuyeckuxX W HMHBIX pabOTHHKOB 00pa3oBaTelNbHOH

-



OpraHWM3aliM, pOJUTeNedl (MHBIX 3aKOHHBIX DpeNCTaBHTeled) oOydaromuxcs — MO [acmopTy.
IMepeperucrpanus moib30BaTenel 6H6IMOTEKH IPOU3BOAUTCS EKETOTHO.

6.2. JIOKyMEHTOM, MNOATBEPXKJAIONIAM IIPaBO IIOIb30BaHMS OHOIHMOTEKOH, SBIIETCA YUTATEIIHCKAH
dopmynsp. Untaremsckmit Gopmynsap GukcupyeT AaTy BIIA9H IIONH30BATENIO NOKYMEHTOB M3 (oHZa
OmOIMOTEKH ¥ HX BO3BpameHns B 6uOmmoTeKy.

6.3. ITopsok moap30BaHus a00HEMEHTOM:

6.3.1. Ionp3oBaTeM HMEIOT HpaBO NONYdYHTh HA [OM M3 MHOTOTOMHBIX H3laHuii He Oojee ABYX
JOKYMEHTOB OJHOBPEMEHHO.

6.3.2. MakcumansHEIE CPOKH TIOJIE30BaHMS JOKYMEHTaMM:

- yueOHHKH, yaeOHBIe TOco0us — yaeOHBIA IOz,

- HAy9HO-TIOIYJISIpHAsi, TO3HABAaTENbHAs, XyA0KECTBEHHAA TUTepaTypa — OJTUH MECAIl;

- TIEPUOMIECKUE W3/IaHMsI, H3JaHMs IOBEIIIEHHOTO crpoca — 15 qHel.

6.3.3. Iloms3oBaTens MOTYT IPOUTATE CPOK IOJIE30BAHMSA JJOKYMEHTAaMH, €CIIH Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHEI APYTHX II0JIb30BATENEH.

6.4. TTops10K HOIE30BaHKS YATAIHHEIM 3AJI0M.

6.4.1. JloxyMeHTEI, NpeHa3HadeHHEIe Ui paboThl B YMTAILHOM 3alie, Ha JOM HE BBIIAIOTCA.

6.4.2. DHIUKIONEAWH, CIPABOYHHUKM, PEIKHE, HEHHBIC H HMMCIOIMHECH B €AMHCTBEHHOM SK3EMIULIpPE
JOKYMEHTHI BRIIAIOTCS TOJIBKO JUIsl pabOThI B YMTAIGHOM 3alle.

6.5. TTopsyiok paGoTHI ¢ KOMITBIOTEPOM, PACIIOJIOXKEHHBIM B OHOIHOTEKE.

6.5.1. Pa6oTa ¢ KOMITBIOTEPOM YYAaCTHHKOB OGpPa30BaTENBHOrO IIpOIEcca MPOM3BOMMTCS 1O rpaduky,
YTBEPKAECHHOMY PYKOBOIHTeNeM oOpa3oBaTelbHOM OpraHu3aldd, W B IPHCYTCTBUM COTPYAHHKA
6ubmmoTexu.

6.5.2. Paspemaerca pa6oTa 3a OOHAM IIEPCOHAIBHBIM KOMIIBIOTEpOM He Oonee [BYX 9eNOBeK
OTHOBPEMEHHO.

6.5.3. Tloms3oBaTenms mMeeT mpaBo paboTaTe C COOCTBEHHBIM HOCHTENEM HH(OpMALKH mHOCIe
NpeBapuTEHHOTO TECTAPOBAHUS €ro pabOTHAKOM OHOIHOTEKH.

6.5.4. Tlo BceM BompocaM ToHMcKa MH(GOPMAIMH B HHTEPHETe IOJIB30BaTeNb NOIDKEH 00pamarscs K
paboTHHKYy 6uOMOTeKH; 3anpemaercs ofpalienue K pecypcaM HHTEpHETa, IPeII0JIaratoIiiM OIIaTy.
6.5.5. Pabota ¢ KOMIIBIOTEPOM IIPOWM3BOAMTCS COITIACHO YTBEPIKICHHBIM CAHWTAPHO-THTHCHHYECKHM
TpeboBaHHAM.

7. IlpaBa u 06si3aHHOCTH OHOIHOTEKH
7.1. PaGoTHrkz OMOIMOTEKHA AMEIOT IIPABO:
- CaMOCTOATENHHO BHIOMparTh (OPMEI, CpeAcTBA W METOAbl OHOIHOTEYHO-HH(OPMAIMOHHOTO
o6cimyxuBanus 00pa30BaTELHOTO ¥ BOCIIHTATEIHHOTO IPOIECCOB B COOTBETCTBHH C MEJISIMHU U 33/1a49aMH,
yKa3aHHBIMH B yCTaBe 06pa3oBaTe/bHOM OpraHA3aliy U MOJOXKEHHHA 0 OHOIMoTEKE;
- IPOBOJMTH B YCTAHOBIEHHOM IOpsAAKe (aKyIbTaTHBHBIC 3aHSATHS, YPOKH H KpYXKu OuOIMOTEHHO-
6ubmorpadryaeckux 3HaHAN B HHOOPMAITHOHHOH! KYJILTYPEL,
- ONIPEACTIATH HCTOYHHKA KOMILICKTOBAaHHS HH()OPMAITHOHHBIX PECYPCOB;
- W3BIMATh M pealM30BHIBATh JOKYMEHTHI W3 (OHIOB B COOTBEICTBHHM C HHCTPYKIHEH IO Y4ETy
6uGmoreanoro Goumaa;
- yY9aCTBOBAaTh B yIIpaBJIeHHH 00pa30BaTeNbHOH OpraHu3ayy B MOPAJIKE, ONPE/IE/IIeMOM YCTaBOM;
- y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATENbCTBOM P® B paboTe GHOMMOTEYHBIX ACCOMHMAIMN WU
COIO30B.
7.2. PaboTHEKH OHOIHOTEK 00S3aHEL:
- 06ECTIEUnTE TIOE30BATENAM BO3MOXKHOCTE PaboTH ¢ HH()OPMAMOHHEIME pecypcamMu OGHOIHOTEKH;
- uHGOPMHPOBATH IOJB30BaTeNel 0 BUIaX IPeIOCTaRIsIEMBIX OUOIMOTEKOMH YCIIYT;
- OCYIIECTBISTHL IUIAHOBBIE ¥ BHEIUIAHOBEIE _NpOBepKH OmOmmoTedHoro Qonma, peryispHo
OCYINECTBIATH MPOBEpKy OmbimoTeunoro Gona 06pa3oBaTebHON OpPraHU3aliy Ha MpeMeT HAIuIus B
HEM JIOKYMEHTORB, BKIIFOYEHHEIX B DCOM;
- obecneYnTs HaydHYIO OpraHA3amuio (POHA0B U KaTajioros;
- ¢opmupoBath (GOHIE B COOTBETCTBHM C YTBEPKICHHBIMH (eepanbHBIMH MNEPEYHAMH y9eOHBIX
H3/jaHKi, OCHOBHBIMH 00pa3oBaTelbHBIMA ITpOorpaMMaM# 00pa30BaTelbHONW OpraHdA3alliH, WHTEPECaMH,
noTpeOHOCTAMH | 3alIpOCaMH BCEX KaTeropHi IOIb30BaTelIeH;
- coBepmieHCTBOBaTh HH(OpManuonHO-OGuOMorpadmdeckoe H OmOMHMOTEdHOE  OOCITy)KHBAaHHE
IOJIE30BATENICH;



- obecneunBaTh COXPAHHOCTh HMCHONB30OBAHWSA HOCHTeNeH WH(POPMAIMH, HX CHCTEMATH3AIMIO,
pasMeIeHHE H XpaHEHHE;

- obecrieamBaTh pexuM paGOTHI B COOTBETCTBHM C IOTPeGHOCTAMH HOIB30OBaTeledl u pabotoii
obpa3oBaTebHOM OpraHu3alHy;

- OTHUTHIBATHECH B YCTAHOBJICHHOM MOPSIKE IIEPE] pYKOBOAUTENEM 06pa30BaTeIbHON OpraHu3alyy.

8. llpaBa u 06A3aHHOCTH MOJb30BaTENEH GO HOTEKH

8.1. Tlonb3oBaTem GHOIHOTEKH HMEIOT TIPaBO:

- HONydaTh NOJHYIO HH(opmanuio o coctaBe GHOMMOTEdHOro (onja, HHMOPMANMOHHBIX pecypcax u
IPeNOoCTaBIIEMBIX OHOMHOTEKOH yemyrax;

- IOJTB30BAThCS CIPABOYHO-6uGIHOrpadraeckuM anmapaTtoM GHOIHOTEKH;

- TIOJIy9aTh KOHCYJILTallHOHHYIO IOMOIIh B IIOHCKE U BEIOOPE HCTOYHHUKOB HHPOPMAIIUH;

- IONMy9aTh BO BPEMEHHOE MOIB30BaHHME Ha aODOHEMEHTE W B UYMTANHHOM 3ajle [eYaTHHIC M3IaHUs,
ayTMOBH3yalIbHbIC JOKYMEHTEL H IPyTHe HCTOYHUKA MH(DOPMAIIH;

- IPOJJIEBATh CPOK IOJIb30BaHAA JOKYMEHTAMHY;

- TIOJTy4aTh TeMaTAYeCKue, Gakrorpaduyeckue, yTOUHMIOMUE U GUGIHMOrpadMaecKre CIIPaBKy HA OCHOBE
¢donna OubamoTexw;

- TOIy9aTh KOHCYJIbTallHOHHYIO IIOMOLIb B paboTe ¢ mH(OpManueii Ipy MOB30BAHUHA JIEKTPOHHBIM H
MHBIM 000pyI0BaHUEM;

- Y9aCTBOBAaTh B MEPOIIPHATHSX, IPOBOAMMBIX OHOIHOTEKOMH.

8.2. Ilome3oBaremn GUGIHOTEKH 0OA3aHEL:

- co6ImoIaTh NIpaBrIIa OIE30BAHMS OHOIHOTEKOM:;

- BepexHO OTHOCHTBCA K MpOW3BEIECHHMSM TieYaTH (He BHIPHIBATH, HE 3arHOATh CTpaHMIl, HE JIeNaTh B
KHHTaX TOAYEPKUBAHUHA, MOMETOK), MHBIM JOKYMEHTaM Ha DAasiMYHBIX HOCUTENAX, 06OpPYIOBAHHIO,
WHBEHTAPIO;

- IOJJICPXKUBATE MOPSA/IOK PaCCTAHOBKH JOKYMEHTOB B OTKDHITOM JOCTYIE GUOIMOTEKH, PACIIONOKEHHUS
KapTOYeK B KaTaJlorax W KapTOTEKax;

- HOJIB30BAThCS IEHHBIMH U CIIPABOYHLIME JJOKYMEHTaMH TOJIBKO B IIOMEINEHHH OHOIMOTeKH;

- yOemdThCs IIpH TONy4eHMH JOKYMEHTOB B OTCYTCTBMM HE(EKTOB, a NpH OOHAPYKEHHH
npouH(hopMEpoBaTh 06 3TOM paGoTHHKA 6HOIHOTEKH. OTBETCTBEHHOCTD 33 obHapyxeHHBIE 1e(EeKTEI B
ClaBaeMbIX NOKYMEHTaX HECET IIOCIEIHHUH T0Ib30BaTelh;

- PacIHUCEIBATECA B YHTATENHCKOM (OpMysdpe 3a KaXIbld IIONYYEHHBIH JOKYMEHT (HCKITIOYCHHE:
obywaromuecs 1-4-x Knaccos);

- BO3BpAIATh IOKYMEHTHI B OHOIHOTEKY B YCTAHOBIIEHHEIE CPOKH;

- 3aMCHATH NOKYMCHTHI OHMONMOTEKH B CTydac MX YTpaThl WJIA IIOPYM MM DAaBHOIEHHBIMH JHG0
KOMIIEHCHPOBATh yIep0 B pa3Mepe, YCTaHOBJICHHOM HpaBAIAMH IIOJIB30BaAHMS GHOIHOTEKORH;

- TONHOCTBIO pacCIHTaThCA C OMONMOTEKOM 10 HCTedeHMH Cpoka oOydeHHs WIH pabGOTH B
06meo6pa3oBaTeIEHOM yUpekKIeHAH.



